
Rating 
1 = Requires improvement    2 = Meeting expectations    3 = Exceeding expectations    N/A = Insufficient opportunity to assess 

Employer Evaluation of 
Work Term Performance 

Mount Royal University's Co-operative Education, work experience and internship programs are designed to integrate classroom learning with relevant 
work experience. To assess student competencies, this evaluation is based on the Conference Board of Canada's Employability Skills 2000+ as well as 
professional field/program-related skills relevant to the student job description and employer expectations. 

When completing the student evaluation, we ask that the supervisor: 

1.  Reference the duties and requirements of the job description
2.  Base the evaluation against the expectations of an entry-level employee in this role
3.  Review and discuss this evaluation with the student
4.  Provide a signed copy of the completed evaluation to the student
5.  Submit the completed evaluation to Career Services by the deadline date provided by the coordinator.

Thank you for your time and support in completing this evaluation. Please note: this evaluation will be shared with the Mount Royal work experience 
coordinator, faculty and student for assessment and grading purposes. 

Student name: 

Company name: 

Evaluator  name: 

Work experience semester: 

 January to April 

   May to August 

September to December 

Report: 

  Mid-term evaluation 

Final evaluation 

1 2 3  n/a 
Communication Skills 
Writes in a professional manner - proofs all work
Listens and seeks to understand others' points of view
Asks appropriate questions 
Uses tact and diplomacy 
Reads and understands information presented in a variety
  of forms (words, charts, diagrams) 
Communicates effectively and appropriately 

Information  Management/Technology 
Employs research methods 
Retrieves information from multiple  sources 
Evaluates accuracy of  information 
Observes and records data using appropriate methods/tools 
Makes estimates and verifies calculations 
Analyzes data and information effectively 
Organizes information using appropriate technology/ 
  information systems 
Uses required technology effectively 

Organization and Planning 
Plans and implements projects 
Follows  instructions accurately 
Is accountable for own role on project or  team 
Prioritizes multiple tasks or projects  effectively 
Manages time to meet  deadlines 
Overall quality of work  produced

1 2 3  n/a 
Problem Solving/Critical Thinking 
Thinks critically to solve problems 
Applies creativity and innovation to explore solutions
Displays decision-making ability 
Displays professional judgement

Teamwork Skills 
Takes leadership when appropriate or  required 
Manages and resolves conflict effectively 
Works well within the dynamics of a group 
Provides feedback in a constructive manner 
Respects diversity, individual differences and perspectives
Contributes in group/team discussions 

Personal Management 
Demonstrates honesty and integrity 
Accepts and incorporates feedback 
Sets and achieves goals 
Adapts to changing requirements and information
Works independently 
Seeks assistance when  necessary 
Takes initiative 
Dresses appropriately for  environment 
Displays professional office  etiquette 
Respects own and others' time 

Overall Student Performance 

Student program/major: 
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Employer Evaluation of 
Work Term Performance 

Please type your comments into the space provided. If comments require additional space, please provide them in a separate document or email and submit 
with this form. 

The student's strengths include: 

The student has demonstrated improvement in the following areas since beginning the work term or since the previous evaluation: 

The student's areas for further development include: 

Additional comments regarding overall student performance: 

Has this report been discussed with the student?   Yes   No 

Has the student been provided with a copy of this evaluation?  Yes   No 

Supervisor's Signature 
(Type name if emailing, please sign if faxing) 

Student's Signature 
(Not necessary if emailing form and evaluation has been discussed with student. If faxing, please get student's signature.) 

Date 

Freedom of Information and Protection of Privacy – The personal information that you provide to Mount Royal University is collected under the authority of the Post-Secondary Learning Act and the Freedom of Information and Protection of Privacy 
(FOIP) Act - section 33(c). The information will be used for the administration of the work term and to communicate to you. Collected personal information is protected from unauthorized access, collection, use, and disclosure in accordance with the FOIP Act 
and can be reviewed upon request subject to the provisions under the Act. Questions regarding the collection of personal information can be directed to: 
Operations Coordinator - Career Services - Mount Royal University - A200, 4825 Mount Royal Gate SW - Calgary, AB - T3E 6K6 - 403.440.6307 - workexperiencejobs@mtroyal.ca 
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Please complete and return form to 
workexperiencejobs@mtroyal.ca. 
If faxing, print, sign and fax to 403.440.6655. 

The student demonstrated the following knowledge and skills specifically related to this professional field or program of study: 

mailto:workexperiencejobs@mtroyal.ca
mailto:workexperiencejobs@mtroyal.ca

	Employer Evaluation of Work Term Performance
	Student program/major:
	Student name: Company name: Evaluator  name:
	Report:

	Employer Evaluation of Work Term  Performance
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	Student programmajor: Computer Information Systems
	Student name: Dawson Kaniusis
	Company name: Alberta Health Services
	Evaluator name: Michael Essex
	Supervisor signature: Michael Essex
	Student signature: Dawson Kaniusis
	JanToApril: Off
	MayToAug: Off
	SeptToDec: Yes
	Report: Midterm
	Discussed: Yes
	ProvidedCopy: Yes
	RelatedSkills: Dawson started his coop term with us without a lot of knowledge of web development - however he has quickly come up to speed and his efforts to learn even after hours are noticed and very much appreciated. Dawson can now code effectively using HTML, CSS, JavaScript, jQuery and use many of the libraries we depend on within our development team.
	StudentStrengths: Dawson is a very quick learner. Once he see's a pattern, he can create it and more importantly he demonstrates that he understands it use. Dawson is very keen and displays many characteristics of what I believe makes a great developer.  
	AreasImproved: Since joining the team Dawson has gained the ability to use code execution tools to step through the application to determine where problems are occuring. Using this 'stack trace' skill means he can determine where problems are without asking senior developers for help every time he runs into a problem.
	AreasTBD: Dawson should continue to develop his problem solving abilities using the code execution tools he has learned. Dawson can also improve his communication skills by remembering that when he describes problems to others that they often have or no context about the problem. Sometimes this can cause confusion and having to rephrase the problem he is trying to get help with.
	Comments: Dawson is a great addition to our team and his eagerness to learn, to be productive and to contribute will serve him well with any employer or position in his future.
	Date: 09/23/2021
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